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HNOJOXKEHHE
O NOPAOKE PASPABOTKH, MPUHATIIA
U YTBEPKJEHHUS IOKAJIBHBIX HOPMATUBHBIX AKTCGE
MYHHLHUIAIEHOTO 610/PKEeTHOTO JOLIKONEHOT0 00pa30BaTeIbHOrO YUPEeiKASHA
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MamapImckoro MyHHIHIATEHOTO paiona PecryGnuku Taraperan

1. OGmue mooKeHHs

Ll Hacrosimee Ilonoxenne o mopsiike paspaboTKH, TpPHHATHA M YTBC
JIOKAIBHBIX HOPMATHBHBIX akToB (manee - IlomoxkeHHe) MYHHIMIANBHOIO 0101
AOMIKONBHOTO  00pasoBaTenbHOro yupexnenus «Jerckmit can No 12 «Jleffcens ropo i
Mamapimy MamanslncKkoro MyHUIHIAIEHOTO paiiona Pecrry6muku Tataperan (712 ‘
pa3paboTaH B COOTBETCTBHH CO cTaThel 30 DenepansHOTO 3aKoma or 20.12.2017 M 07
«O6 obpasosanuu B Poccuiickoit denepanumy 1 Yerasom JOV.

L2 Hacrosmmit  Tlopsjmok  ompefiensier  OCHOBHBIE TpeboBaHusg K 1o .
Pa3paboTKH MPOEKTOB IOKANLHEIX HOPMATHBHEIX aKTOB 0JDKHOCTHBIMH manamu IOV, nops o
WX NIPUHATHS, YTBEPXK/CHHS, BHECEHHS B HUX JIONOJIHEHHH W H3MEeHEeHHMIA,

2. IMonsTHE JIOKAILHLIX HOPMATHEHBIX AKTOB

2.1. JloKanbHBIl HOPMATHBHEIA aKT - 3TO HOPMATHBHBIH MPaBOBON 10KV
CONEPIKAIIMN HOPMEI, PETYNTUPYIOIHe 06pa30BATEIBHEIE OTHOIICHHS B JOVY B mpemenax cpoe
KOMIICTEHIIMY B COOTBETCTBUH C 3aKOHONATENbCTBOM Poccmifckoit Demepamuis, & 1o i
ycTaHoBIeHHOM Yetasom JJOV.

2.2, JloxanbHbIi HOPMATHBHBIA aKT - JIOKYMeHT, coaepxamuit obmeobg3arTel
NpaBkia MOBENCHHS NNiA BCEX WM HEKOTOPBIX Y9aCTHHKOB OOPA30BATENBHBIX OTHOLL
PAacCUATAHHbIA HA HEONHOKPATHOG NpHMEHEHHE, NPHHATHE B YCTaHOBJIEHHOM  [10]
COOTBEICTBYIOIAM KOMICTEHTHBIM OprakoM ympaenenus JOV w yrsepmcienutii 1o
3asenytomero JJOV.

2.3.  JloKanbHBIE HOPMATHBHBIE AKTHI HOY nefcTBYIOT TONBKO B mpeite s
00pa3oBaTeIbHON OPraHU3alHy | HEe MOI'YT PEryJIHPOBATE OTHOINEHHUS BHE HEe.

24.  JlokalbHEIE HOPMATHBHBIC AKThI, COOTBETCTBYIOIIME BCEM  TpeGonaiiiia,
akoromarenbctBa PO, SBIMOTCS 00S3ATENBHBIME K HCIONHEHHUIO BCEMHE YHACTHHKAMH
00pa3oBaTeNbHEIX OTHOLIEHHIE.

2.5 Hopmbt (mpaBuna), ycranoBleHHEE NOKANLHBIMH HOPDMATHBHBIMH  &KTAM 1.
TIpENHA3HAYEHEI 1N PETYJIMPOBAHMS 00Pa3s0BATENBHOM, TPOM3BOCTREHHOI,




1.1. yIpaBlIeHYeCKOl, (UHAHCOBOW, KaapoBOM W  HMHOW  (YHKIHOHAIHHOMN
nearesnbHocTy BHYTpH [JOY.

2. Buabl 10kaJIbHBIX HOPMATHBHBIX AKTOB
2.1. Ha ocnoBanmm Hacrosmero I[lomoxkenus B JIOY paspabareiBatoTcs U
MIPUHUMAIOTCS CIIEYIOLIUE JTOKAIbHBIEC aKThI:
3.1.1. JlokanmpHble HOpPMATHBHBIE aKTBl, PErJAMEHTUPYIOIIME OpraHU3alMOHHbIC
acnekTsl gestenbHocTtu JJOY.
3.1.2. JlokanbHble HOPMATHUBHBIE AKThI, periaMeHTUPYIOIIKE NopsIoK ynpasienus JOY.

3.1.3. JlokaipHbIE HOPMATHBHBIE  aKThl,  PETJIAMEHTHUPYIOIIHNE  OPTaHHU3AIUIO
00pa3oBaTeNBLHOTO MpoIecca.
3.1.4. JlokaipHbIE HOPMATHBHBIE  aKThl,  PETJIAMEHTHUPYIOIIHNE  OPTaHHU3AIUIO

BOCIIUTATEILHON pabOTHI.

3.1.5. JIomXHOCTHBIC HHCTPYKIIUU PAOOTHUKOB.

3.1.6. JloxaibHble HOPMATUBHBIC aKThl, pETJIAMEHTUPYIOIINE OIUIATy TPYyAa paOOTHUKOB.

3.1.7. IlepeueHr  BHJOB  JIOKAIbHBIX  HOPMATHUBHBIX  aKTOB  HE  SIBIIACTCA
ucuepnpiBaomuyM, JOY wumeer mnpaBo paspabaTbiBaTh, NMPUHUMATh M YTBEPXKIATh HHbIC
JIOKaJIbHbIE HOPMATHBHBIE aKTHI.

4, Pa3paboTka J10KaJIbHBIX HOPMATHBHBIX AKTOB

4.1 TloaroroBka JIOKaJIbHOTO HOPMATHBHOIO aKTa BKJIIOYaeT B ceOs H3ydeHHUe
3aKOHOJIaTEJIbHBIX U MHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX akToB [IOY, pernmameHTupyromumx
T€ BOIPOCHI, KOTOPbIE MPEANOJaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOH OCHOBE
BBIOOD €ro BUJa, COAEepKaHUs U Mpe/ICTaBICHHE ero B MMCbMEHHOM (popme.

4.2. TIpoeKT JIOKAIBHOTO HOPMATHBHOTO aKTa MOMJICKUT O00A3aTeIbHON MPaBOBOM
SKCIIEPTHU3E MW TIPOBEPKE Ha JHUTEPATypHYIO TPaMOTHOCThb, KOTOpble mpoBoaarcs JOY
CaMOCTOSITENILHO, TUOO C Y4acTHEeM MPHUBJICUYCHHBIX CIICIIUATICTOB.

4.3. JlokanbHBIi HOPMATHBHBIA aKT, HE MPOIICAINIANA IPABOBYIO OKCIEPTH3Y, HE
MOJIEKUT PACCMOTPEHUIO U MPUHATHUIO.

4.4, TIpoexkThl JIOKAJbHBIX HOPMATHBHBIX aKTOB pPa3pa0aThIBAIOTCS IO PEIICHHUIO
3aBenytomero JIOY, komnernanbHbIX opranoB yrpasieHus JOY.

45. Tlpu mNPUHATHH JIOKAIBHBIX HOPMATHBHBIX aKTOB, 3aTpardBaloOIIUX IpaBa
BOCIIUTAaHHUKOB, YYUTBIBAETCS MHEHHE ponutenei. IIpu npuHATHM JTOKaIbHBIX HOPMAaTHUBHBIX
aKTOB, 3aTparuBarouux npasa coTpyaHUKOB JIOY, yuuThIBaeTCs MHEHUE MPEACTaBUTEIbHBIX
OpraHoB paOOTHUKOB Y UpeKICHUS.

4.6. Dramnsl pa3pabOTKH IPOEKTOB JIOKAJTLHBIX HOPMATHBHBIX AKTOB:

4.6.1. Ompenenenue Kpyra BOIPOCOB, [0 KOTOPHIM TPeOYIOTCS pa3pabOTKa, NPUHATHE W
YTBEPKJICHHUE JIOKAJIbHBIX HOPMATUBHBIX aKTOB.

4.6.2. Coszmanmne paboueil rpymmsl O pa3pabOTKE JOKAIbHBIX HOPMATHBHBIX AaKTOB.
CocraB paboueil rpymmbl ompesnenseTcs mo pemeHuio 3aBenytomnied JIOY, kosernaabHbBIX
opranoB ynpasienus JIOY. CocraB paboueld Tpymmbl, CpPOKH H TMOPSAIOK €€ paboThl
3aKpervigeTcs B npukase 3aseayrouiei J0Y.

4.6.3. Ha3snaueHue OTBETCTBEHHOIO PYKOBOIMTENIS pabodedl TIpyIbl, KOTOPHIA Oymer
KOOPJMHHUPOBATH JIEUCTBUS YYACTHUKOB M KOHTPOJIMPOBATH YCTAHOBJIEHHBIE CPOKH pa3paboTKu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB.

4.7. JlesTenbHOCTh paboue IpyImbl MO pa3paboTKe MPOEKTa JOKAIBHBIX HOPMATHBHBIX
aKTOB: pa3paOOTaHHBIA TPOEKT JIOKATHHBIX HOPMATHUBHBIX AaKTOB COTJIACOBBIBACTCS BCEMU
pa3paboTYUKaMHU.

4.8. Tlocne pa3pa0OTKM MPOEKTOB JOKAIBHBIX HOPMATHBHBIX AKTOB W IIPOBEPKH Ha
IpeIMEeT WX COOTBETCTBUS MOJOKEHHUSIM 3aKOHOATEIbCTBA, MHBIM 0053aTeIbHBIM HOPMATHUBAM,
a paBHO 00BEeMy 3ajad, MpaB U OOS3aHHOCTEH HCXOAS U3 CTPYKTYPBI, MPOEKTHI JOKAITBHBIX
HOPMAaTUBHBIX aKTOB TMPEACTABIAIOTCS Ha OOCYKJEHHE B COOTBETCTBYIOLIMH Oprax



camoynpasinenus JOVY.

4.9. Tlocie oOcykaeHHss B JIOKadbHBIM HOPMATHBHBIA aKT BHOCSTCS H3MEHEHUS,
IOpabOTaHHBIA TEKCT JIOKATHHOTO HOPMATHBHOTO aKTa TMEpeAaeTCcs B COOTBETCTBYIOIIUIN
KOMIIETEHTHBIN opraH ynpasieHus JJOY, ynmoJlHOMOYEHHbIA €ro TPUHUMATh.

4.10. OdopmieHne JTOKaTbHOTO HOPMAaTHBHOT'O aKTa:

4.10.1. OdopmiteHre JTOKaIBLHOTO HOPMATHBHOIO aKTa BBIIOJHSIETCS B COOTBETCTBHHU C
TpeboBaHUsIMU «l OCYTapCTBEHHON CHUCTEMBI JOKYMEHTAIIMOHHOTO O0ECHEUYCHUS YIPABICHHUS.
OcHoBHble nonokeHus. OOuue TpeboBaHUS K JOKYMEHTaM U CIyk0aM OKYMEHTallHOHHOTO
obOecrieueHUs», a TakKe HOpMaMu «YHHU(PUIMPOBAHHOW CHCTEMBI  JIOKYMEHTAIIUU.
YHupuuupoBaHHas cUCTeMa OPTaHU3allIOHHO-PACIOPSAUTENBbHON JoKyMeHTauu. TpedoBanus
k odopmienuto gokymeHtoB. 'OCT P 6.30-2003» (yrtB. IlocranoBnenmem [occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHATUM W BBEICHUU B JEHCTBUE TOCYAapCTBEHHOTO
crangaprta Poccuiickoit deneparumy),

4.10.2. CrpyKkTypa JIOKaIbHOIO HOPMATHBHOIO aKTa JOJDKHAa 00ecIeunBaTh
JIOTUYECKOE pa3BUTHE TEMBI MPABOBOTO perynupoBaHus. Eciu Tpedyercs pa3bscHEHUE 1enei u
MOTHBOB MPHUHSTHS JIOKAJIBHOTO aKTa, TO B MMPOEKTE AA€TCs BCTYNUTEIbHAs YacTh - Mpeamoya.
[TonoxeHnst HOPMAaTUBHOTO XapakTepa B MpeamMOyTy He BKIFOYAFOTCSL.

4.10.3. Crpykrypa JIOKaJIbHOr0O HOPMATHBHOTO aKTa JOJDKHA OBbITh  JIOTHYECKH
000OCHOBAaHHOH, OTBeYaloIled LeasIM M 3aJadaM [pPaBOBOTO pEryJIHpOBaHUS, a TakKke
o0ecreunBaroNIel JOrH4eCcKOe pa3BUTHE U MTPABUIIBHOE TOHUMAHUE TAHHOTO JIOKAIIBHOTO aKTa.

4.11. Tlocme mNPHHATHS JIOKAJBHOTO HOPMATHBHOIO aKTa  COOTBETCTBYIOLIMM
KOMIIETEeHTHbIM opranoMm J[OY, HOKYMEHT NpencTaBieTCs Ha YTBEPKACHHE 3aBEAYIOIIEMY
JOYVY. Ilpouenypa yrBepxacHus opopmisiercs npukazom mo JJOVY.

4.12. JlokanbHbIi HOPMATHUBHBIM aKT BCTYIIACT B CHJIy C MOMEHTa, YKa3aHHOTO B HEM,
a0, B cilydae OTCYTCTBHSI TaKOTO YKa3aHUs, 1O MCTEUCHHM 7 KaJeHAAapHBIX THEHl ¢ NaThl
OPHUHSTHS TAHHOTO JIOKAJILHOTO aKTa.

5. IIpuHsATHE JIOKAJBHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHble HOPMATHBHBIE aKThl MPUHUMAIOTCA CIEAYIOIIUMUA KOMIETEHTHBIMU
opra"amu ynpasienus JJOV:

5.1.1. O6Gmmm cobpanuem TtpymoBoro koiiektuBa JIOY mpunumatorcs Ilpasuna
BHYTPEHHETO TPYJOBOTO PACIIOPSIIKA U MHBIC JTOKAJbHBIE HOPMATUBHBIC aKThI, OTHOCSIIIUECS KO
BceM pabotHukaMm JIOVY.

5.1.2. Tlemaroruyeckum coetoMm JIOY - mokanbHbIE HOPMATHBHBIC aKThI, COEPIKAIIUE
HOPMBI, PEryjiIupyromue o0pa3oBaTeIbHble OTHOLIEHUS W OpraHU3alui0 00pa30BaTEIHLHOTO
mporiecca, OIeHKY U y4eT 00pa30BaTeNbHbIX JOCTHKEHUN BOCTIHTAHHUKOB.

6. O3HakoOMJIeHHE YYACTHHKOB 00pPa30BaTeIbHbIX OTHOLIEHHH € JJOKATbHBIMH
HOPMATHUBHBIMHU aKTaAMH

6.1. Padorauku JIOY B 00s3aTENbHOM MOPSAKE TOJKHBI OBITH O3HAKOMJICHBI IO
JUYHYIO POCIHCH CO BCEMH JIOKaJbHBIMU HOPMATHBHBIMU aKTaMmu, npuHuMaeMmbiMu B JIOY u
HETMOCPEICTBEHHO CBSI3aHHBIMH C UX TPYIOBOU JESATEILHOCTHIO.

6.2. O3HakoMJICHUE C JIOKAJbHBIMH HOPMATHBHBIMU aKTamMu OGOPMIIIETCS B BHJIC
pOCTIHCH O3HAKOMIIIEMBIX JIMIl C YKa3aHWEM JaThl O3HAKOMJICHHS JTHOO Ha CaMOM JIOKaJbHOM
aKkTe, TUOO Ha OTJEJIBHOM JIMCTE O3HAKOMIICHUS, MPHJIaraeMoM K HeMy, JHOO B OTIEIbHOM
KypHaIe.

6.3. [Topsimok 03HAKOMIIEHUS ponutenen (3aKOHHBIX  TIPEICTABUTEIICH)
00yJaromuxcsl ¢ JOKaTbHBIMA HOPMATUBHBIMU akTamu Tipu npueme B JIOY pernameHTUpOBaH B
[Tonoxxenuu o MOpsAKE MpUeMa, MepeBo/ia ¥ OTYUCICHUS 00yJaIOITIXCA.

6.4. OsHakOMJICHHE pOAUTENCH (3aKOHHBIX TMPEJACTaBUTENEH) C  JIOKAIbHBIMU
HOPMATUBHBIMH aKTaMH, KaCAIOIIMMHUCS YKa3aHHBIX YYACTHHKOB 00Pa30BaTEIbHBIX OTHOIICHHIA,
OCYIIIECTBIISICTCS ITyTEM pa3MEIIeHUs KON JOKaJIbHBIX HOPMAaTUBHBIX aKTOB Ha OQHUIIMATBHOM



caiite B cetn MutepHer, Ha uHpopmanmonHoM crenae JJOVY, a Taxxke B Xole NPOBEICHUS
coOpaHnuii poautenel (3aKOHHBIX MPEICTABUTEINEH) 00 yJIaroIuXCsl.

6.5. JlokaneHble HOpMaTHBHBIE akThl JJOY pasmematorcs Ha opunuansHoM caiite JJOY B
cetu «IHTEpHET».

7. HN3meHeHHe T0KATBHBIX HOPMATHBHBIX AKTOB

7.1. JlokanbHble HOPMATUBHBIE aKThI MOJIEKAT U3MEHEHUIO U JOMOJTHEHUIO B CIEAYIOMINX
CIIyvasix:

- peopranuzamus 1ubo wusMeHenue crpyktypsl IOV, koropoe Bieuer 3a co0oif
M3MEHEHHE HaMEHOBaHUs 1100 33/1a4 ¥ HAMPaBJICHUN JeSTEIbHOCTH;

- H3MEHEHME 3aKoHoaaTenbcTBa Poccuiickon denepaunu;

- o yemotpenuto JIOY. B aTom cinydae mpuHUMaeMble JTOKaJbHbIE HOPMATUBHBIEC AKTHI HE
MOTYT yXyIIIaTh TIOJNOXKEHUsT pPAaOOTHUKOB, OOYYArOIIMXCS, WX pOAUTeNed (3aKOHHBIX
Ipe/CTaBUTeNel) MO CPaBHEHHIO C TPYJOBBIM 3aKOHOJATENbCTBOM, 3aKOHOIATENLCTBOM B
obnactu 00pa3oBaHUsl, KOJUICKTUBHBIMH JJOTOBOPAMH, COTJIAIICHUSIMHU.

7.2. JlokanpHble HOPMATUBHBIE aKThl MOTYT OBITh M3MEHEHBI U JOMOJIHEHBI TOJIHKO
NPUHITHEM HOBOM peNakIHWH JIOKAThbHOIO HOPMATHBHOTO aKTa B IOJHOM OOBEME - MyTeM
YTBEPKJI€HHS] HOBOT'O JIOKAJILHOI'O HOPMAaTUBHOTO aKTa.

8. OTMeHa JIOKAJIbHBIX HOPMATHBHBIX AKTOB

8.1. OcHoBaHUEM JIJIs1 OTMEHBI JIOKAIbHBIX HOPMATUBHBIX akTOB JIOY sBistoTCs:

- HCTEYEHUE CPOKa JEHCTBHSI JIOKAIHPHOTO HOPMATUBHOTO aKTa (€Cu MpHU pa3padOoTKe ero
OBLT OIpeIeICH MEePHO/ €eT0 IEHCTBUA);

- BCTYIUICHHE B CHJIY 3aKOHA WJIM APYTOro HOPMaTUBHOTO MPABOBOTO aKTa, COACPIKAIIETO
HOPMBI TPYAOBOTO IIpaBa, KOJUIGKTUBHOIO JOTOBOpA, COIJIAIICHUS, KOT/JAa YKa3aHHBIC aKThl
yCTaHABIMBAlOT 0Oojiee BBICOKUW YpOBEHb TapaHTU pab0OTHUKAM 10 CpPaBHEHUIO C
JIEHCTBOBABIIINM JIOKQJTbHBIM HOPMAaTUBHBIM aKTOM.

8.2. OTMeHa JIOKaJIbHOTO HOPMAaTUBHOTO aKTa B CBS3M C YTPaTOM CUIIbI POU3BOIUTCS
npuka3om 3aBeayoomer OV, ¢ o3HakomiieHHeM pabOOTHHUKOB C COJIEpKaHUEM TPHUKa3a MOJ
pOCIUC.
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